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Transition Briefing for Political 
Appointees
Created by: shonna.james@gsa.gov  ·  Your response: Yes, I'm going

Time

1pm - 3:30pm (Eastern Time)

Date

Wed Oct 5, 2016

Where

Room 1408   

Description
Meeting Space Link: https://meet.gsa.
gov/r9e60x0meli/

Actions Due:

1) Please revise slides for your portion of the 
briefing NLT COB Sept 29

Link to slides:
https://docs.google.
com/presentation/d/1HwYKH2L0aquEq8_rIDms
ip88f467c5dDCdvvyntpg-g/edit#slide=id.p11

2) Send soft copy of any handouts to 
Karla/Shonna NLT Sept 30

October 5 Agenda
1:00 -1:20- Opening Remarks: Denise Roth, 
Administrator

1:20 - 1:30- GSA Overall Transition Update 

Guests

donna.dix@gsa.gov
eugenia.ellison@gsa.gov
jacqueline.clay@gsa.gov
jamie.hamlin@gsa.gov
jolene.lester@gsa.gov
karla.hester@gsa.gov
robert.smudde@gsa.gov
shonna.james@gsa.gov
thomas.james@gsa.gov
travis.lewis@gsa.gov
barbara.wegener@gsa.gov
shana.vinson@gsa.gov
teresa.oliver@gsa.gov
tim.horne@gsa.gov



travis.lewis@gsa.gov

(Donna Dix, Tim Horne)

1:30 - 1:45- OAS/Records management: 
Overview of records mgmt procedures (Travis
Lewis/Robert Smudde)
1:45 -2:30- Ethics: Mandatory Training 
(Eugenia Ellison, Shana Vinson)

2:30 - 3:20 - HR - Benefits, post-employment 
restrictions vesting and off boarding
procedures (Jamie Hamlin)
3:20 - 3:30 - Q&A

My Notes


